[INSERT CLUB LOGO]

Performance Feedback Form




	Name:
	
	
	Position:
	

	Period covered:
	
	
	Date:
	


	
	1
	2
	3
	4
	5
	N/A

	ATTENDANCE

	Punctual to start work
	
	
	
	
	
	

	Informs supervisor of absence or lateness
	
	
	
	
	
	

	SENSE OF RESPONSIBILITY

	Listens carefully to instructions
	
	
	
	
	
	

	Follows instructions fully
	
	
	
	
	
	

	Willing to assist with various tasks
	
	
	
	
	
	

	Willing to accept supervision and feedback
	
	
	
	
	
	

	INTEREST

	Shows interest in his/her role
	
	
	
	
	
	

	Shows interest in training
	
	
	
	
	
	

	RELATING TO OTHERS

	Polite and courteous to others
	
	
	
	
	
	

	STANDARD OF WORK

	Worked to capacity
	
	
	
	
	
	

	Staff/volunteers satisfied with quality/quantity of work
	
	
	
	
	
	

	Supervisor satisfied with quality/quantity of work
	
	
	
	
	
	

	Comments

	

	1 = Poor   |   2 = Adequate   |   3 = Good   |   4 = Very Good   |   5 = Excellent   |   n/a = Not Applicable

	Volunteer’s signature:
	
	Date:
	

	Manager’s signature:
	
	Date:
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